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Office of the

Pr. Chief Controller of Accounts
Central Board of Inclirect Taxes & Cus(orns
Ministry-of Finance, Departtnent of Revenue
l" FIoor, D.G.A.C.lt. Iluildirrg, I.p. Estate,

Nerv Delhi-l10 002

a-

Dated: 2/t .06.2024

CIRCULAR

Reference is invited to the o.M. issued by Dopr under reference no.
F.No.1l0l3/13/2023-Pers. Policy-A.lll dated 15th June,2024 regarding implementation
of Aadhar Enabled Biomerric Attendance Systern (AEBAS) for ensuring punctuality.

All officials are hereby directed to adhere to the instructions issued in the above said
o.M..

This issues with the approval of competent authority.

(Anita wat)
Sr. Accourrts Officer (Adrun.I)
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Copy for iuformation and necessary action to:
AllZonal Heads (EZ, WZ,SZ,NZ), CBIC.
All Sr. AOs, O/o Pr.CCA, CBIC, Nerv Delhi.
AAO (E-I), O/o Pr.CCA, CBIC, NewDelhi.
AAO (GST-IT, Arpit), O/o Pr.CCA, CBIC, New Delhi with request to upload the same
on website.

5. Sr. PS to Pr.CCA, CBIC, New Delhi
6. PS tO CCAS, CBIC, NCW DCIhi
L PS to CA, CBIC, New Elhi
8. PA to Dy.CA (Admn), O/o Pr.CCA, CBIC, New Delhi.
9. Notice Board.

10. Master Folder
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F. No.11013/ 13i 2023-Pers. Policy-A.Ui
Government of India

Nlinistry of Personnel, Public Grievances and Pensions

Department of Personnel and Training

North Blocl." Ne.,y Delhi
Dated 15:' lune, 2024

OFFICE MEMORANDUM

subject: Instructions regarding implementation of Aadhar Enable Biometric
Attendance System (AEBAS) for attendance of all Government en:ployees,
by va rious Min istries/ Depa rtments/ Orga nizations (MDOs)

instructions have been issued by this Department from time to time for observing

punctuality by the Government employees. Responsibility for ensuring punctuality in- respect of

ih"i,- 
"rpioy"* 

resrs with the concerned tlinistry/ Department/ Organization (MDO). In-thls

regerd, instiLrc[ons on implernentation of Aadhar Enabled Biometric Attendance System (AEBAS)

b'/t,linisrries/Departmens/Organiiations (IlDOs) have also been issued from time to time' In its

instuctions issued by this Depamrnent vide Otrl of even number dated 23'd June, 2023' all the

NIDOs ,.vere, i ter alid, advised ro ensure strict implementation of AEBAS and periodically monitor

the mai-king of attendance to ensure punctuality. Ho|ever, it has been obseNed that despite

clear instruations, several employees are not registering their attendance in Biometric Attendance

System (BAS) ahd some of the employees have been coming late on a regular basis.

2. -fh. matte:" of strict implementatlon of AEBAS has recently been revierved and taking a

sir-ious note of the laxity in implementation of AEBAS, it is hereby reiterated that all MDOS will

fl-.cularlr- monitor the attendance reports of their employees after downloading the same from

15-. porthl (attendance,gov,in). The MDOs rvill also ensure the following:

a. AII errpluyces mark thcrr atrondancc using AEBAS without fail. This will ensurc that there

sJill be no discrepancy betleen 'registered' and 'active' employee on AEBAS.

b. In cnse any employee is rut !-egistered over AEEAS, immediate steps should be taken to
rcgistcr his/hcr bionletric ciata on BAS portal; f'lDos may also reconcile the data of
rcgistered ernployees cn AEBAS rvith the emPloyee data on other portals such as eHRMS

portauPFlls po(al and the list ot ernployees maintained by the Department

c. In resoect of Divryaanq ernployr:q5, MDOS urill make appropriate arrangements for
providinq convenient and e:lsi:y accessible machines for capturing biometrics through

suitable a!ternative modes.

d. HODs of the t4DOs slrall sensitize their employees to adhere to the instructions relating to
office hours, late attenoance etc. They v/ould download the consolidated report ftom the

':onal 
on a reqular basis and idcntify the deiaulters. Habitual late attendance and early

lea,ring of office should be vieured seriously and be essentially discouraged. Strict action

against th&.defaulters may be initiated under the extant GOI rules.

e. l,lDos slrall ensure tlrat the biometric machines rernain functional at all times.

a:



j. Bcsides a50ve, it nlay be noted that UIDAI has now rolled out face-based authentication

.pp'l*o*',sn,gAndroid/,ioSuu".opt'on"".ThefaceAuthenticationoffersrobustreatures
tike faster authentication, llve location deiection, geo-tagging, etc The Nodal Officer of respective

liOO .nuii io"neure personat *LUif" poffy in-attendince portal for the employees of their

oigunirution, uni 9et ihe geo-coo;dinates fed into the entry locations of the office The minimum

os requirernen.s fcr smart pnon", iuouta uu os g.0 or above for Android smaftphones and os

l4.0oraboveforossnlartphones.NlCofficersandstaffoftherespectiveMDoswillfacilitate
i"gLtratlon of their Dcpartnrental employees on such iOS/android applications'

.1. it rnay k;rrd.$ be notcd tiat BAS is only an enablinq pladorm and there is no chanqe in

: tr3 ,jinctua,,t-v inst!-J(troils relatinE to Ofiic' Hours, late atte.ndance etc wtlich $Jill continue to

appl,/. As per extant lnstructiorrl contained in DOPT ol'1 No' 28034/8/75-Estt(A) dated

3-1.07.1975; DOPT OI'l No. 28034/ 10/75-Es:t(A) dated 27'08'1975 and DOPT OM No'

ilrol.itjlii-i-rrt (n) dated 05.03.1982, natr-a-aa'7t tasual Leave (cL) should !" dtbl!t-d-,11'-tt-tl

aay oi tite attenaince, but late attendance upto an hour, on not more than two occaslons ln a

niontn, and for justifiable reasons may be condoned by the competent authority' In addition,to

cea,L'ig Casual Leave (or Earned Leave, v'/hen no CL is availabie)rgisciplinary actlon TI :]:-t ?:
ii ate; aEainst Government servants coming to ofiice habitualty late as it amounts to

'n.,isccnduci'under thc Ccs(Conduct) Rules, 1964. Earty leaving is also to be treated in the same

n]rnn"rltiut" coming. The data reiating io pun.tuulity and attendance of an employee should

aiso be taken into account, while considering him/her for important assignments, trainings,

c lputations and transIe-s/postings.

5. Secretaries of the Ministriesi Depaftments etc. are, therefore, requested to

conrents of these instructions to the notice of their employees and put in
nionitoring mecltanigm to cnsure complete compliance by the employees and

action aqainst the defaulting entployees. 
0g!* \

kindly bring the
place a robust
initiate suitable

*f;'

All Secretaries of Ministries/Departments (As per standard list)

(Manoj Kumar Dwivedi)
Aciditional Secretary to the Government of lndia

- Tel. +91-11'23092158
Email : as-Pers.policy-dopt@gov'in
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