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Govt. of India
Ministry of Finance
O/o Pr. Chief Controller of Accounts
Central Board of Indirect Taxes and Customs
Expenditure Coordination Section *
A.G.CR. Building, I. P. Estate

‘ New Delhi-110002
Pr.CCA/CBIC/Expdr/ Circular-Instruction/2023-24/ Part-II [20y Dated:- 4 1) ol l 2024

CIRCULAR

Please find enclosed herewit O/o CGA o.M No.
1(1)/2012/CTS/TA/Vol.II/2—65 dated 18.01.2016 on the above subject for
information and further necessary action.

This issues with the approval of the Competent Authority,

Yours faithfully,

Tl

(Subhash Cha
Sr.Accounts Officer(CDN)

Encl : As above
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Dy.CA, O/o CA(WZ), CBIC, Mumbai
Dy.CA, O/o DCA(EZ),CBIC, Kolkata
Dy. CA, O/o DCA(SZ), CBIC,Chennai
All PAO of North Zone
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Sr. PS to Pr. CCA,CBIC
Sr. PS to Pr. CCA,CBIC
PSto CCA, CBIC

Sr. AO(Admn), CBIC

Sr. AO (ITD)-requested to upload on the ARPIT portal.
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~ , No.1 (1)/2012/CTS/TANoLI | 2~6'S
‘ Ministry. of Finance
Department of Expenditure g
Controller General of Accounts
Lok Nayak Bhawan, Khan-Market
New Delhi-110571 - :
- Dated: - 18.01.2016
— :
OFFICE MEMORANDUM 12

Subject: Implementation of CTS 2010 Standard - Discontinuation of the requirement

- for-Paper to_Follow (P2F) for Centrai 00vernment \.heques umfer Chequem
Truncation System, ‘ .

In continuation of this office OM No.1(1)/2012/CTS/T. Aol I1/742-805 dated 08.07.2015
and with reference to discontinuation of the requirements for Paper to Follow, a notification
issued by RBI vide No.DGBA.GAD.No.2036/42.01.035/2015- 16 dated 31.12.2015 is

. enclosed. The RBI has amended "Memorandum of [hstructions issued to agency banks for'
conducting government business” to discontinue the ‘Paper to Follow (P2F)" system w:th
effect from 1% February, 2016 in line with implementation of full fledged CTS 2010 and has
advised all agency banks to follow the revised procedure for the dispensation of forwardung
of Government cheques in physical form to Government after payment

] All the Ministries/Departments of Central Govemment and UTs are advised to be
‘guided by the aforesaid circular of RBI and also co-ordinate with their authorised banks in
the successful implementation of full fledged CTS 2010 Standards.

This Issues with approval of the Controller General of Accounts.

-Encl; As above. m

(Shailendra Kumar)
- Deputy Controller General of Accounts

1. Addl. CGA and -Pr. Chief Controller of Accounts, Ministry - of Home Affalrs &
Development of Northern Eastern Region, Room No. 127-D, North Block, New Delhi.

2. Pr.Chief Controller of Accounts Central Board of Excise & Customs, AGCR Building,
New Dethi.

“Pr.. Chief Controlier of Accounts, Central Board of Direct Taxes, 9" Floor, l.ok Nayak

- Bhavan, New Delhi ~ 110003.

Pr. Chief Controller of Accounts, Ministry of Extemal Affairs, Jawahar Bhawan, N Delhi.
Pr. Chief Controller-of Accounts, Ministry of Road Transport and Htghways & Ministry of
Shipping, IDA Building, Jamnagar House, New Delhi, -

Pr. Chief Controller of Accounts, Ministry of Human Resource Development Room No.
515-C, Shastri Bhawan, New Dethi.

- Chlef Controller of Accounts, Ministry of Consumer Affalrs Food & Public Distribution,
Room No. 280, Krishi Bhawan, New Délhi. nl

Chief Cantroller of Accounts, Ministry of Finance, Room No. 241 North Block, N Deth
Chief Coritroller of Accounts, Ministry of Agriculture Room No 241-D, Krishi Bhawan, -
New Dethi.

10 Chief Contro!!er of Accounts M/o Food Processing !ndustry. Krishi. Bhawan N Delhii —1
. _ Contd... 2/
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11. Chief Controller of Accounts,- Mlnlstrymf Commerce & Textiles, Room No. 532 A, Udyog

Bhawan, New Delhi.
12. Chief Controller of Accounts, Mlnrstry of Health & Family Welfare, Room No 145-A,

Nirman Bhawan, New Delhi.
13.Chief Controller of Accounts, Ministry of tndustry, Room No.172, Udyog Bhawan, N.

Delhi.
14.Chief Controller of Accounts, Central Pension Accountmg Office, - Trikoot-H, Bhikaji

Cama Place, New Delhi-110066.

-15. Chief-Gontroller-: -of. Aconunts, Ministry. of lnformat,lon & Broadcasting, Room No 759,

Shastri Bhawan, New Delhi.
16.Chief Controller of Accounts, Ministry of Law, Justice and Supreme Court of Indra &

Department of Company Affalrs Lok Nayak Bhawan, New Delhi.

* 17.Chief Controller of Accounts, Ministry of Rural Development, Room No. 241, Krishi

Bhawan, New Delhi,
18.Chief Controller of Accounts, Mrnlstry of Steel & Mlnrstry of Mines, Room No. 299-C,

Udyog Bhawan, New Delhi.
19.Chief Controller of Accounts, Ministry of Social Justice and Empowerment & Ministry of

Tribal Affairs, Room No. 515-C, Shastri Bhawan, New Delhi.

: 20. Chief Controller of Accounits, Department of Supply, 16, Akbar Road Hutments N. Delhi.

21.Chief Controller of Accounts Ministry of Urban Development Urban Employment &
Poverty Alleviation, Room No. 111-B, Nirman Bhawan, New Delhi.
22.Controller of Accounts, Ministry of Water Resources, Room No. 241-A, Shastri Bhawarn,

New Delhi.
23.Controller of Accounts, Mlmstry of Chemical & Fertlltzer Room No. 704-A Janpath

-Bhawan, New Delhi.
24.Controller of Accounts, Department of Chemtcal & Petro-Chemloals Room No 704 A,

Janpath Bhawan, New Delhi. - - o -

98 Controller of Accounts, Ministry of f'etroleum and Natural Gas, R om No 704A

Janpath Bhawan, New Delhi.

26.Financial Controller, Mlnlstry of Civil Awatron and Tourism, Room No 1 9, Rajiv Gandhi

Bhawan, New Delhi,

27 .Controller of Accounts, Ministry of Coal, Room Ne. 241-A, Shastri Bhaw n, ND.

28.Controller of Accounts Ministry of Environment and Forest, Room 1 011 10" Floor,
Paryavaran Bhawan, CGO Complex, New Delhi. |

29.Controller of Accounts, Ministry of Earth Science, A-20, Mausam Bha an, Lodi Road
New Delhi.

30.Controller of Accounts, Ministry of lnformatton Technology, Room No. 1011, Paryavaran
Bhawan, CGO Complex, New Deihi.

31.Controller of Accounts, Ministry of Labour & Employment, Room No 526, Shram Shakti
Bhawan, New Dethi. -~ ©

32. Controller of Accounts, Ministry of Personnel,. Publlc Grievances and Penstons. ‘Room
No. 349, Lok Nayak Bhawan, New:Delhi.

33. Controller of Accounts, Ministry of Planning & Ministry of Statistics and Programme
Implementation, Room No. 237, Yojana Bhawan, New Delhi. - r

- 34.Controller: of A_coounts, Mlmstry of Power, Room No. 844, Sewa Bhawan R. K F‘uram, _

~ New Delhi. "

35. Controlter of Accounts, Mmlstry of Non- Conventlonal Energy Sources, Room No.1011,
Paryavaran Bhawan, CGO Complex, New Delhi.

36.Controller of Accounts, Ministry of Sclence & Technology, Hall K, Technology Bhawan,
New Delhi. .

37.Chief Controller of Accounts, Department of Atomic Energy, Anushakti Bhawan,

Chhatrapatl Shivajj Mahara; Marg, Mumbal
Contd... 3/—
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38.Chief Controller of Accounts, Department of Space, Antaisksh Bhawan, New B.E.L.
" Road, Bangalore - 560231.- ‘ . o
39.Pr. Director (IS & IT Audit), O/o the Comptroller& Auditor General of India, Pocket-9,
Deen Dayal Upadhyay Marg, New Delhi-110124. - -
40.Controller of Aid, Accounts & Audit, 5th Floor, B-Wing, Janpath Bhavan, Janpath, New
Delthi-110001. %
41.Pay & Accounts Officer, Lok Sabha Secretatiate, Room No. 302, Parliament House
Annexe, New Delhi. .y : ‘ ) CRE
42.Pay & Accounts Officer, Rajya Sabha Secretatiate, Room No. 141, Parliament House
- Annexe, Rajya Sabha Secretariat, New Delhl-110001. .. . Lo e sh
" 43Dy, Election Commissioner & Financial Adviser, Election, Commisison, Nirvachan
: Sadan, Ashoka Road, New Delhi. . :
- 44 Director of Accounts & Budget, AGN Administration, Port Blair-744101.
45.Director of Accounts, Lakshadweep Administration, Kavaratti, Lakshadweep.
46 .Director of Accounts, Daman, O/o the Director of Accounts, Diu Administration, opp.
Municipal Garden Fort Area, Moti Daman, Daman-396220. '
47.AG (AE) (U.T. Chandigarh), O/o the Accountant General (A & E), Punjab  (U.T. Sub-
Office, Chd), Sector-17, Plot No. 20, Chandigarh-160017. ;
48.Director of Accounts, UT Dadra and Nagar Haveli Administration, Silvasa-396230.
49 Director of Accounts, Treasuries (DAT), Main Road, Rainbow Nagar, Puducherry-
605001.

50.Dy.C.D.A. O/o the P.C.D.A., Ministry of Defence, Ulan Batar Road, Palam, Delhi Cantt.-

110010. :
51.Jt. Director (Accounts), Railway Board, Ministry of Railways, Rail Bhawan, New Delhi -
110001. i =
52.Dy. Director General (PAF), Department of Posts,-Room No.405, 4" Floor Sansad Marg,
~ Dak Bhawan, New Delhi. . % : E u
53.Dy. Director Generai (Actourits), Department of Telecommunication, Room No.705,
Sanchar Bhawan, 20 'Ashoka Road New Delhi. : ‘

Copy to:-

1. PPS to CGA R

2. PPS to AddI.CGA (GPG) - : %

3. PS to Jt. CGA (TA/TD) : .

4. PS to Jt. CGA (RBD)

5. PAto Dy. CGA (TA)

6. PA to Dy. CGA (RBD)

7. PAto Dy. CGA (ITD)

8. OSD

9. Sr. TD (NIC) ' '

10, Sr. AO (ITD) with the requested to upload this OM on the website of Controller
. Gerneral of Accounts. , :

11. sh. Sreekumar, CGM, RBI, Deﬁaﬁment of Government & Bank Accounts, Central
Office, Byculla Office Building, 4" Floor, Byculla, Mumbai - 400008 w.r.t. their letter
NAo.DG_BA.GAD.No.2036/42.01.035/2015-16 dated 31.12.2015. S
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RESERVE BANK OF INDIA

www.rbi.org.in

DGBA.GAD.No. 2036/42.01.035/2015-16 s December 31, 2015

The Chairmsan and Managing Director/
The Chief Executive Officer
Al Agency Banks.

Dear SIr/Madam

Discontinuation of the requirement for Paper to Follow (P2F) for
Central Govemment cheques under Cheque Truncatlon System
‘Wilh a view to enhancing efficiency In cheque clearing, Reserve Bank has
introduced Cheque Truncation System (CTS) for clearance of cheques, facllitating
the presentation and payment of cheques without their physical movement. 'Takfng
this initiative forward, it has now been declded in consultation with the Office of the
Contro!ler General of Accounts (CGA) Ministry of Finance, Government of Indla, to.
dnspense ‘with the cutfent requifement of forwarding the paid Central Government
cheques in physical form (commonly known as P2F) to the Governmant
departm‘ents Accordlngly. it has been declded to modify the “Revised Memorandum
of Instructions for reportmg and - accounting of transactlons of ‘Unlon Ministries
' Expenditure Accounts (UMEA) by the accredited public sector banks (effectlve from

1st May 1989) as under:

(a) THis circular may beé treated as an addendum to the Instructions ard
insefted as Annexure~15 of the Memorandum of Instructions:

(b) In Cheque Truncatlon_System. the ‘drawee bank' means the dealing branch
~ of a bank accredited to a Ministry/ Department on which the cheques are
i drawn. The presentmg bank" means a branch of any bank where the
cheques are presented for payment by the clients. Both the presenling
banks and drawee banks would continue to  discharge their dutles
K: ‘ ;. prescribed under various ActisegulatlonisuIes such as the Negotiable

e it m e m,mm.mmm. 4 o iR, StrrEt, Yad - 400 008, WCH
B+ [022) 2308 4121 FaG : (022) 2300 0370, 2301 6072 ¥-Her : cgminedgbaco@rbl.org.n

Departmant of Govetnment & Bank Agcounts, Central Office, Byculla Office Bullding, 4th Floor, Byculla, Mumbal - 400 008, India
Tel : (022) 2308 4121 Fex : (022} 2300 0370, 2301 6072 E-mall : cgmincdgbaco@rbl.org.in

[Fed srart 3, avar want aad )




Instruments Act 1881, Bankers’ Books Evidéncé Act 1891, Uniform
Regulations and Rules for Bankers’ Clearing Houses, Procadural Guidelines
for Cheque Truncation System efc. with respect to payment of cheques.
The govermnment cheques would henceforth be paid in CTS clearing solely

‘based on their electronic images. The paid cheques in physical form would
 be retained by the presenting bank, T |

(c)

(d)

In case any drawee bank desires to \)erify the govemment cheque in
physical form before passing it for payment, the image would be returned

Apaid wnder the reéasofi "présent with docuimient”. The praseiting barik on

such Instances -shall ensure that the instrument is presented again in the
next applicable clearing session without any reference to the account holder -

(payee)
The presenting banks are required to preserve the physical instruments In

their custody securely for a penod of 10 years as requured under Proced ural
Guidelmes for CTS. In case some specific. cheques are required for the |

. purpose of any investigation, enquiry, etcs- under- the taw, they may be

(e)

preserved beyond 10 years.  Drawee banks shall make necessary
arrangements to preserve the images. of all government cheques for a
period of 10 years with themselves or through the National Archival System
put in place by National Payments Corporatson of India(NPCI).

The government cheques paid by a drawee bank across its counter by way
of cash withdrawal or transfer also need* to be truncated and praserved for
10 years. Adequate safeguards. ghall be built to ensure. that these lmages
are captured separately by 'Ehe.drawee banks and not mixed up with the
images of the instruments received for payment in clearing. A common
electronic file coritaining the images of all the paid cheques shall be created

-on a dally basis for onward transmnssron to government departments

As pr‘éscﬁbéd ifi para 7 of the Memorandum of lﬁs{r(ictic)hs thie drawes
bank (dealing branch) shall continue to. send the payment scrolls, monthly



-

/DS, efc, to the designated Focal Pomnt Branch as hitherto. The' Focal
" Point Branch, In tumn, wil forward the same to the concerned Pay and -~

" Accounts Officer. As the paid cheques would no longer be available with the |

(9)

dealing branch, the same will not be attached with the payment scrolil. ..
However, the electronic Images of paid cheques (by way of cash, clearing
and transfer), preserved by the presenting branch shall be provided to the -
Pay and Accounts Ofﬂcers (through Focal Pomt Branch) by way of secured _

‘electronlc communrcatsonl e-mail, etc as per therr requirement

i.

At any ttmé durtrtg the preservation perrod of clieques, for the pt.trpose of

reconcriiatron enquiry. investigatton etc., the Pay and Accounts Officer
may require any paid cheque in ‘physical form for which the Pay and .. k

i Accounts Ofﬂcer wouid approach the. Focal Pomt Branch Whenever so
demanded by the Pay and Accounts Ofﬁcer the Focel Point-Branch shall
' arrange to furnish the cheques paid by the dealing branch by way of cash

- same shall be supplied to the Pay and Accounts Oft‘ cer within a reasonable e

and transfer immaediately. In case of cheques paid by way of clearing, the

) »:penod after obtalning-it frorm the presenting bank. It is the responsibility of ..z

the presenting bank in su h instances to comply with the request of the Pay

and Accounts. Officer/drawee bank. for any phyetcai cheque and provide the . -
* same to the respective Pay and Accounts Officer / drawee bank within a '
“reasohable period. | | |

(h) -/
. cheques drawn on RBI / agency banks shall be-presented in the grid within -

0

At present, the CTS is operated on grid basis. Hence, ‘the government :
whase jurisdiction the accreditediatittionised brarieh of paying bark is
located. ‘ A

As hitherto the Focal Point Branch shall ensure through the deaiing branch .
that the mistai(es/ discrepancles pointed out in peyment scroiis monthiy. '

" DMS etc are rectified as per procedure nissing images of paid cheques are

i

submitted immedlateiy. the coples of the scrolle duly verified by the PAO are
kept on its record efc. : ‘
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| .:,*m. revised guidelines would be ,mmmo?m in respect of cheques issued by the
Central ©o<m_.:§m:~ and Union Territories (UTs) from February 1, 2016.

Yours faithfully




